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DIRECTOR - THE NORTH WALL

JOB DESCRIPTION
Reports to


Trustees of the North Wall 
Relates to




North Wall employees and Trustees


Members of the public
Employees and pupils of St Edward’s School

Teachers and pupils of other schools
Visiting artists, theatre companies and exhibitors

Context
The North Wall is an arts centre in Oxford with a dazzling and eclectic public programme attracting over 20,000 visitors a year.  The award-winning venue, designed by Haworth Tompkins, includes a fully flexible theatre/performance space, a smaller studio/rehearsal space, a dance studio and a gallery.  The North Wall was established in 2006 to provide opportunities for artists and young people to make and experience art of the highest quality.
The North Wall is situated on the grounds of St Edward’s School; the School is the venue’s principal sponsor, with additional support generously provided by Arts Council England and the Garfield Weston Foundation.

Over the last ten years, The North Wall has built a nationally-recognised reputation for its innovative work and emphasis on new writing.  Since inception, it has programmed over 195 new plays, including debut plays of 32 new writers, and produced or co-produced 12 new productions.  An important part of its programme is ArtsLab, a series of residential projects for artists aged 18-25. It is a partner in the National Theatre Connections festival and has ongoing collaborations with a number of associates including HighTide Festival, Up in Arms Theatre and OperaUpClose.  Lyn Gardner wrote ‘The North Wall is a crucial part of theatre’s wider ecology, providing a platform for cutting edge theatre that inspires both audiences and emerging artists.  Without it, Oxford wouldn’t just be the poorer, but so would the whole of British theatre.’
The North Wall Trust is a subsidiary charity of St Edward’s School.  It was established in 2012 and is the vehicle through which the public programme and outreach activities are now operated and managed.  The Trustees currently comprise 4 members of the School’s Governing Body with the Warden and the Bursar as ex officio members of the Trust.  It is intended to add additional Trustees who will bring a national profile in the arts and drama.

The opportunities of the North Wall’s tenth anniversary and the building of the School’s new Music School with a 120 seat recital room, afford the Director an exciting opportunity to consolidate the art centre’s great success and to further develop the diversity of the North Wall’s programme, making it a proud element of St Edward’s and Oxford’s identity.
The Role
The Director will report to the Trustees of the North Wall.  It is important that the Director ensures that the North Wall brings benefits to the School’s pupils and parents, both present and future, and to the general public of North Oxford and beyond.

The Director has overall responsibility for ensuring that the arts centre achieves its artistic, audience and financial objectives.  The School makes an annual grant to the North Wall but an important part of the Director’s role will be independent fundraising to enable programmes to continue and develop.  The Director will work closely with the School’s Bursar who is responsible for monitoring compliance with budget on an ongoing basis.
The Director will curate the North Wall programme, strengthen the existing links with professional theatre companies, develop its ArtsLab work and create arts-based educational opportunities for school-aged young people in Oxford and beyond.  An important aspect of the role will be liaison with the School’s Director of Cultural Activities to plan and co-ordinate the School’s access, theatre productions etc, and to maintain an awareness of ways in which the programme can add stimulus to the curriculum of the English, drama and other departments.
The Director will ensure that photography, film, animation and all aspects of the moving image are included in the programme and it is anticipated this will include workshops for interested pupils.  The Director will ensure the development of the visual arts exhibition programme within the gallery, networking with other visual art spaces and working to raise its profile through high quality exhibitions.
The Director will be responsible for managing the impact of a potential public programme at the School’s new Music School, including exploring what efficiencies could be achieved by having common administration of this with the North Wall.
The Director is currently supported by a full-time staff comprising a General Manager, Marketing Manager, Front of House Manager, Technical Manager and two technicians.
Main Responsibilities will include:
Artistic Programming
· working with the Trustees to set an artistic vision for the North Wall 
· creating an imaginative high quality programme of activities for both the public programme and the School’s use and developing a strategy for audience development
· developing new opportunities for the North Wall and identifying and creating new links with potential collaborators

· overseeing the direction and delivery of the North Wall’s visual arts programme, including developing a strategy
· working closely with the Drama Department and other departments in the School to programme work that adds educational value

· maintaining excellent contacts and networks within the arts industry, both regionally and nationally; e.g. Oxford programmers’ network, house venues network (South East)

· creating ongoing relationships with key visiting companies and artists, and where possible, dovetailing this with ArtsLab project work

Educational/Vocational

· working closely with the School to encourage pupils to actively support the North Wall
· collaborating with the School’s Drama department to prioritise and facilitate the academic and extra-curricular needs of the School
· seeking opportunities for school-age children in Oxford and the surrounding area to get involved with the work of the North Wall
· developing the ArtsLab programme as a vocational resource for young artists aged 18-25
· identifying and supporting emerging writers as part of the StageWrite programme (the North Wall’s prestigious annual residency for emerging writers and directors)  ensuring a high standard of dramaturgical input to new plays and ongoing support to the new writers
Marketing

· working with the School’s Head of Communications and the Marketing Manager to ensure that branding and marketing of the North Wall references St Edward’s in a way that enables the School to be associated with the North Wall in the minds of the public and to make the School’s close association with funding the arts centre a distinguishing factor
Organisational, Financial & Leadership
· overseeing and ensuring the effective, responsible and solvent financial management of the North Wall including the creation and implementation of business plans, the presentation of comprehensive management accounts and financial reporting and fulfilment of statutory requirements
· leading and directing the North Wall’s fundraising strategy and fostering strong relationships with existing and potential funders
· submitting an annual business plan (including budget) to the Trustees for approval.  This will be prepared in consultation with the School Bursar with regard to School sponsorship and the Director of Cultural Activities with regard to the use of shared facilities and alignment of the programme to benefit the School
· managing the staff employed in the North Wall.   This will include recruitment and  professional development and ensuring that the staffing structure is responsive to need and conducive to effective team working 
· maintaining the best possible relationships with the School at all levels
· leading and developing strong and productive relationships with Arts Council England, Oxford City Council, the theatre industry, the media and other partners to enhance the North Wall’s profile and activities within the UK and internationally
· attending meetings of the Board of Trustees and reporting appropriate information to the Board on all matters relevant to the discharge of its responsibilities
· maintaining an open and collegiate working relationship with Trustees, reporting on artistic matters and facilitating their engagement, both as a Board and individually, with the North Wall and its work
This is not a comprehensive list and the Director of the North Wall will be expected to undertake any other duties applicable to the role that the Trustees consider appropriate.
Start date
We would like the successful applicant to start work as soon as possible and ideally by 1st September 2017.
Hours of work

Hours of work will depend on productions and other uses of the performance spaces.  The nature of the job is that there will be periods of intense work followed by less intense periods.  Commitments will involve some unsocial working hours, especially at times of intense production activity, and opportunities to negotiate areas of free time in lieu during the day will be sought where possible, though this will vary from term to term, or even from week to week.  A highly flexible approach is therefore required.  You will be required to manage your commitment so that the hours you work do not infringe your rights under Working Time regulations.

Salary

A competitive salary is offered, in line with the successful applicant’s previous experience.
Holiday 
Paid holiday entitlement is 25 days plus bank holidays.  The holiday year runs from 1st September to 31st August.
Pension

The role is eligible for membership of the School’s pension scheme for support staff.

Probationary period

The appointment is subject to a probationary period of six months
Sickness Benefit

After one year’s service has been completed, annual entitlement to sickness benefit will be six weeks at full salary plus a further six weeks at half salary.  During the first year of employment, sickness benefit will be payable at full salary for four weeks.
Notice period

During the probationary period, employment may be terminated by either side with one month’s notice.  Subsequently, the minimum period of notice required is 3 months.
Miscellaneous

· Free lunches are available during times when the School’s kitchens are in operation

· Following successful completion of their probationary period, staff may use the Nuffield Health Fitness and Wellbeing Gym (which is situated on the School site) although this is not a contractual entitlement
· Car parking is available on site although this is not a contractual entitlement.
Confidentiality and Data Protection

A strict code of confidentiality must be adhered to at all times.

Child Protection at St Edward’s

St Edward’s is committed to safeguarding and promoting the welfare of children and young people and we aim to create and maintain a safe environment for our pupils, where they feel respected and supported.  We expect all staff to share this commitment and to become familiar with our policies and procedures for child protection and security.  It is a requirement of the Children Act and Care Standards Regulations that all employees of the School must receive enhanced clearance from the Disclosure & Barring Service.

Health and Safety

Under the Health & Safety at Work Act 1974 all staff must take reasonable care of their own health and safety and of others who may be affected by their actions or omissions at work and must comply with the School in its understanding of any relevant statutory provision.  Staff must not intentionally or recklessly interfere with or misuse anything provided in the interests of health, safety and welfare in pursuance of any of the statutory provisions.

DIRECTOR - THE NORTH WALL

PERSON SPECIFICATION
The Trustees are looking for an outstanding and talented individual who will lead the arts centre to new levels of artistic achievement with passion, invention and dedication.  The successful candidate will be a confident and persuasive leader with excellent communication skills, able to inspire and motivate pupils, staff, audience, artists, donors and other stakeholders.  He/she will have proven ability to collaborate and work in partnership with others, experience of setting an artistic vision and programming, and a track record of generating income from a variety of sources.

The Director needs to have specialist skills in drama, dance, art and music and is likely to have a background in theatre.
Experience and Knowledge
· Essential Qualities

· Significant experience in a senior management position in a similar venue or arts organisation with a proven track record of successfully managing and developing staff

· Experience of designing a mixed programme to attract a wide range of audiences

· Proven experience of leading and facilitating theatre in a professional environment including new work/new writing

· Experience of working with professional actors, non-professional actors and young people in theatre projects

· Experience of devising and managing yearly budgets, and of controlling expenditure.

· A track record of income generation from private and public sources

· A track record of developing and marketing to audiences.

· Awareness of current trends and strategy within theatre and the arts including a good knowledge and understanding of the arts industry and arts funding 

· Desirable Qualities

· A degree or equivalent in a related subject

· Experience of working in an arts centre with a remit beyond theatre

· Teaching and/or youth work experience

Skills and Abilities
· Clarity of artistic vision and ambition, with a passion for contemporary arts that explore social and political issues as well as arts that engage and entertain

· An understanding of how exposure to and participation in the arts can benefit young people in both their specific skills and their overall development as socially engaged and responsible citizens
· Proven ability of establishing and developing partnerships and collaborating with others both internally and externally

· Proven ability to attract and collaborate with artists of calibre

· Excellent people management skills including the ability to inspire and motivate and to delegate and negotiate

· Proven experience of managing finances and a budget

· Ability to act as a spokesperson for the North Wall

Personal Qualities and Circumstances
· A passion for working with young people, the community and theatre and a willingness to share skills

· Resilience and responsiveness to the changing arts environment

· The ability to work flexibly and work the necessary hours to meet the demands of the position
Safeguarding
· Commitment to the protection of children and young people

· Willingness to work within the School’s Child Protection guidance for staff and follow relevant organisational procedures[image: image4.png]D The North Walll
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